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Q&D - Office of Air, Waste & Toxics - Immediate Office Records Disposition 

Schedules 

broad range of primarily PC-based systems used to 
provide ready, user friendly, access to frequently used 
information. Information may be drawn from other 
Agency databases, commercially available databases, 
Agency records, publicly available sources, or a 
combination of sources.
Information is brought together to simplify access and 
provide specialized support for specific information 
needs. In no case is the system (a) required by law, 
(b) necessary to administer a program, or (c) 
necessary to document program activity. If the 
information in the system is used for any of the 
activities a - c above, an information system 
(automated or manual) is maintained separately to 
satisfy those requirements. If the system is used as a 
finding aid to records, it is disposable under either an 
Agency approved schedule or NARA's General Records 
Schedules (GRS). 

10/31/2008

permanent that are converted to electronic records 
where the electronic records do not meet NARA's 
transfer standards for permanent electronic records in 
effect at the time of conversion
Includes such records as hard copy forms used for 
data input as well as hard copy documents that are 
scanned into an electronic recordkeeping system 

04/30/2008

Delete individual records 2 years after 
completion of action and when no 
longer needed.

schedule.

information has been 

60 

Delete when data have been entered 
into the master file or database and 
verified, or when no longer required to 
support reconstruction of, or serve as 
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measurement 

-EPA 

records transferred to the National Archives

02/29/2008

been entered 

longer needed to 

Delete after the necessary data have 
been incorporated into a master file.

at end of 

Archives 5 

external 

applicable at 

Close inactive records at end of 
calendar year.

Destroy 5 years after file closure.
Accessibility EPA Locator EPA Home

One EPA Workplace A-Z Index Region 10 Pacific 
Northwest (Internet)
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